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NAME(S) AND POSITION(S): DATE: 

NAME OF CLASS / MEETING: DESTINATION:     

DEPARTURE POINT 
IF NOT WATERLOO:      

DEPARTURE DATE: RETURN DATE: DATE(S) OF MEETING: 

PURPOSE OF TRAVEL/TRAINING: 

WILL TRAVEL REQUIRE ADDITIONAL PERSONNEL: COST $  
YES NO 

METHOD OF TRAVEL: 
CITY VEHICLE PRIVATE VEHICLE 

AIRFARE           DEPARTING FROM: 

ESTIMATE OF COST:   BUDGET LINE ITEM: 

LODGING TAXI GRANT REIMBURSABLE 

MEALS PARKING YES NO 

REGISTRATION AIRFARE REQUIRED CERTIFICATION 

MILEAGE/FUEL MISC/TOLLS YES NO 

TOTAL FOR ALL:   $ TOTAL:   $ PER PERSON 

I BELIEVE THIS TRIP SERVES A PUBLIC PURPOSE 
AND IS NECESSARY AND BENEFICIAL TO THE 
CITY OF WATERLOO 

I APPROVE THIS TRAVEL REQUEST 

DEPARTMENT HEAD MAYOR 

DATE DATE 

FINANCE DEPT. STAFF ONLY 
LINE ITEM USED 

FY ____ BUDGETED 
EXPENDED YTD 

THIS REQUEST 
LEFT AFTER THIS 

REQUEST 
DATE 

Original – Clerk/Finance   Copy – Department 

TRAVEL REQUEST 
CITY OF WATERLOO 


	FINANCE DEPT. STAFF ONLY
	LINE ITEM USED
	EXPENDED YTD
	THIS REQUEST


	TRAVEL REQUEST
	CITY OF WATERLOO

	CITY VEHICLE
	TOTAL:   $
	I APPROVE THIS TRAVEL REQUEST


	LINE ITEM USED 1: 010-11-1100-1346
	LINE ITEM USED 2: $117,300.00
	BUDGETED: 2022
	EXPENDED YTD: $35,624.67
	THIS REQUEST: $1,200.00
	REQUEST 1: $71,741.33
	REQUEST 2: 9/23/21
	NAMES AND POSITIONS: Officers Sommer, Harrington, Bush and Northup
	DATE: 9/23/2021
	NAME OF CLASS  MEETING: Field Training Officer Certification
	DEPARTURE DATE: 10/11/21
	RETURN DATE: 10/13/21
	DATES OF MEETING: 10/11-13/21
	YES: 
	COST:     X
	undefined: 
	CITY VEHICLE: XXXXX
	PRIVATE VEHICLE:                 
	AIRFARE: 
	DEPARTING FROM: Waterloo PD
	LODGING: 0.00
	TAXI: 
	BUDGET LINE ITEM 1: 
	BUDGET LINE ITEM 2: 
	GRANT REIMBURSABLE:    X
	MEALS: 0.00
	PARKING: 
	REGISTRATION: 1,200.00
	AIRFARE_2: 
	MILEAGEFUEL: 0.00
	MISCTOLLS: 
	YES_2:    X
	REQUIRED CERTIFICATION:    
	undefined_2: 1,200.00
	PER PERSON: 300.00
	DEPARTMENT HEAD: Captain Matt McGeough 
	MAYOR: 
	DATE_2: 9/23/21
	DATE_3: 
	WILL TRAVEL REQUIRE ADDITIONAL PERSONNEL 1: The above listed officers will attend a web based Field Training Officer Certification 10/11-13/21.  This is a 
	WILL TRAVEL REQUIRE ADDITIONAL PERSONNEL 2:  required certification to train new Police Officers.  These officers will not need any other travel expenses.
	WILL TRAVEL REQUIRE ADDITIONAL PERSONNEL3: The cost for this required course will not exceed $1,200.00.
	Destination 1: Waterloo, IA
	Destination 2: 


